
                                                                     

 

 

 

Many times when we are clearing our pending supplier payments our suppliers may give

for clearing on time or for paying a lump sum amount or simply because we insisted for a discount.

In this document we will see how to record such transactions in HDPOS.

Follow the steps mentioned below

1. Run HDPOS smart. Click on the 

 

2. Select Pay Supplier from the 1

3.  From Manage Payment to Supplier

 

How to record discount given by supplier when clearing 

pending payments? 
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Many times when we are clearing our pending supplier payments our suppliers may give

for clearing on time or for paying a lump sum amount or simply because we insisted for a discount.

In this document we will see how to record such transactions in HDPOS. 

Follow the steps mentioned below 

. Click on the Set-Up button on main screen. 

from the 1
st

 page of Set-Up. 

Manage Payment to Supplier screen tool strip, click on Add button 

to record discount given by supplier when clearing 
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Many times when we are clearing our pending supplier payments our suppliers may give us a discount 

for clearing on time or for paying a lump sum amount or simply because we insisted for a discount. 

 

button  



                                                                     

 

 

 

4. You will see the Make Payment to Supplier

a. Select the supplier 

b. You will see all pending RIE details in the grid below.

c. Select the invoices which you want to clear.

 There are 3 tool strip buttons to select the pending RIE entries.

Select All Invoices

Unselect All 

Invert Selection

 

d. In the Payment Detail

e. Enter the Flat discount or discount percent
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Make Payment to Supplier screen.  

supplier whose payment you want to clear.  

You will see all pending RIE details in the grid below. 

Select the invoices which you want to clear. 

There are 3 tool strip buttons to select the pending RIE entries.

Select All Invoices : By clicking on this button will select all entries.

Unselect All Invoices : By clicking on this button will unselect all entries.

Invert Selection : By clicking on this button the selection will be inverted.

Payment Detail section click on Discount Tab. 

Enter the Flat discount or discount percent 
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There are 3 tool strip buttons to select the pending RIE entries. 

: By clicking on this button will select all entries. 

: By clicking on this button will unselect all entries. 

: By clicking on this button the selection will be inverted. 

 



                                                                     

 

 

f. If you Select Discount Flat

 

g. You can select any of the other payment modes to clear the balance shown in ‘Total 

Selected Payable Amount’.

 

h. If you select Discount Percentage, once you enter the value discount will g

on ‘Total Selected Payable Amoun

i. Balance amount can be paid through any other payment modes.
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Discount Flat you can specify a fixed discount value

You can select any of the other payment modes to clear the balance shown in ‘Total 

Selected Payable Amount’. 

If you select Discount Percentage, once you enter the value discount will g

Total Selected Payable Amount’. 

Balance amount can be paid through any other payment modes.
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you can specify a fixed discount value. 

You can select any of the other payment modes to clear the balance shown in ‘Total 

 

If you select Discount Percentage, once you enter the value discount will get calculated 

Balance amount can be paid through any other payment modes. 



                                                                     

 

 

 

j. Click on Save. 
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